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Iniciar sesion en Skype

En la aplicacion de inicio de sesion de Skype Empresarial, escriba su usuario
(usuario@dominio.com), después la opcidon “Sing In” e introducira su contraseia.

Skype for Business |

Sign in o |

Sign-in address:

‘ Usuario @gmexico.com| |

Use the sign-in address for your organization - not a Skype Name or
Microsoft account

Learn More

Sign in as:
© Available ~|



mailto:usuario@dominio.com
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Se mostrara una pantalla solicitando se desea guardar |la contrasena para
iniciar sesion la proxima vez, elija “Yes”.

X
Do you want us to save your Skype for Business sign-in info?

Would you like us to save this info and sign you in automatically next time?

-

Una vez iniciada la sesion se mostrara esta pantalla

\S} Skype for Business

What's happening today?

© Usuario
Available ~
Set Your Location ~

- O @-
. hnd someone Q

GROUPS STATUS RELATIONSHIPS MNEW E[Y

People who've added you as a contact will show up here. Add them to

your Contacts list to make sure they can contact you and see when
you're around.

@ Usuariol - Available - Video Capable

Usuario2 - offline 3 days - Offline Messages Only
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Comprobar camara

Aqui encontramos las opciones para configurar y comprobar la camara y micréfono,
abriendo la ventana “Tools” y haciendo clic en “Video Device Settings”

@ Skype for Business

gile‘ueetﬂow Tools Help

Always on Top

© Usuario | Recording Manager
Available ¥

Set Your Locatiof Audio Device Settings

® ; Video Device Settings o

Dial-in Conferencing Settings

Find someone Options Q

GROUPS STATUS RELATIONSHIPS NEW ﬁ'g

People who've added you as a contact will show up here. Add them to
your Contacts list to make sure they can contact you and see when
you're around.

© Usuariol - Available - Video Capable
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Comprobar camara

Selecciona la camara para comprobar que esta funcionando y después clic en

((O K”

—

Skype for Business - Options

General

Personal

Contacts List

Status

My Picture

Phones

Alerts

M

Ringtones and Sounds
Audio Device

File Saving
Recording
Skype Meetings

Video device
Learn More

Select the camera you want to use for video calls:

HD WebCam v

Camera Settings

Video settings

Crop and center my video in meetings

o) o

X

Help
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Comprobar Audio

Aqui encontramos las opciones para configurar y comprobar la camara y micréfono,
abriendo la ventana “Tools” y haciendo clic en “Video Device Settings”

@ Skype for Business

File Meet Now Tools Help

What's happening

Always on Top

© Usuario
Available ¥
Set Your Locatic

Recording Manager

Audio Device Settings

: Cl Video Devige Settings &
Dial-in Conferencing Settings ———
hnd someone Q
Options
GROUPS STAT... RSSE— s 2ol

People who've added you as a contact will show up here. Add them to
your Contacts list to make sure they can contact you and see when
you're around.

© Usuariol - Available - Video Capable
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Comprobar Audio

Selecciona el audio para comprobar que esta funcionando y después clic en

o V24
Skype for Business - Options X
General Audio device
Personal Select the device you want to use for audio calls: Learn More
Contacts List -
Status PC Mic and Speakers 5
My Picture Your computer's default setup
Phones ;
Alerts Customize your device (changes will apply to your next call):
M ) ’ - ’
Speaker Altavoces (Realtek High Definition Audio(S5T)) W

Ringtones and Sounds

|

Video Device
File Saving
Recording ﬁ Microphone ‘Varios microfonos (Realtek High Definition Audio(SST)) ~ |

Skype Meetings .

Ringer Altavoces (Realtek High Definition Audio(SST))

v H

Secondary ringer
Also ring: ~
Unmute when my phone rings

Stereo audio playback
[] Allow stereo audio playback when available

oK | | Cancel | ‘ Help
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Agregar nuevo contacto

Si desea agregar un nuevo contacto, selecciona el icono superior derecha &3

Skype tor Eusiness

What's happening today?

2 Usuario
avsilable ¥
Set Vour Location ¥

: 0 ® ,
- & &
kin': SENTIRCHTE Q
GROLPS STATUE RELATIONSHPS NEW Eiﬂ I

) Add a Contact in My Organization
People who've added you as a comact will show up nere. Add them

your Contacts list to make sure they can contact you and sec when Add a Contact Not in My Organization >
you're around.

Create a New Group

© Usuarial - availasle - Video Caable Display Options
v

Usuariod - offline 3 days - Offine Messages Only
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Agregar nuevo contacto

Si desea agregar a un contacto, elija la opcion “Add a Contact in my
Organization” y luego en el buscador complete con el nombre. g&

Escriba el nombre de usuario. Una vez encontrado presione el clic derecho del
mouse y vaya a la opcidon Add to Contacts List. Alli ya podra agregar a su

contacto al grupo correspondiente. >

Start a Video Call

@\ Skype for Business Send an Email Message
What's happening today? Schedule a Meeting
© Usuario Copy
Available ~

S )
Set Your Location Find Previous Conversations

; @ Add to Favorites
Add to Contacts List >
AAAAA do
Tag for Status Change Alerts Other Contacts
MY CONTACTS SKYPE DIRECTORY

Change Privacy Relationship >

Usuariol - inactive 20 mins
Ingeniero Soporte

See Contact Card

Usuario2 - inactive 10 mins
Analista Contabilidad
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Inicie una conversacion

Haga doble clic sobre el contacto con quien quiera iniciar la conversacion.
De no encontrarlo, utilice campo “Find someone” como buscador

. o Usuariol ( =
© Usuario M ESPECIALISTA, Awuiable - Video Capable Sy
et e o B 2 Particpants \
VOuR L Oatdn 2
L .
- @ \ Invitar otro
Find somacns Compariere
GROUPS i O W
Peop ackded you a% a contact show wp hew
your ts bt 10 make wee they can contact you and
you 1 1 | .
Compartir
. | — .
O Usuariol - i -vie camie / Archivo
. ta7 0 Q
Usuario2? - inactive 10 mins
=\ o o ()
—/ N
4 & K
- / o~ |
Mensajeria Llamada Compartir

instantanea Videoconferencia pantalla
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